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Cannot Find / View the OER

a. Rater/ Intermediate Rater (if required) / Senior Rater / Rated Officer / Reviewer (if
required):

- Verify with the OER’s initiator, rater, senior rater or a delegate that your SSN
was correctly annotated on the OER draft (if incorrect have initiator or a delegate
correct the SSN).

- If the SSN is correct, from the EES home page, click on the “Continue/View

Active Evaluations” button and search the listing of OERs one page at a time
(using the hyperlinked page numbers at the top left).

+ Evaluation and Training

Tools OER NCOER
* Appeals and Corrections Create OER Su Form Create NCOER Support Eorm I
« Evaluation Entry System

Users Guide Edit OER SupportForm |  rait NCOER Suppori Form |

* Ask an Expert |

Create New OER Create New NCOER |
* Frequently Asked
Questions
TOOLS
External Links and Resources Continue/View Evaluation Status
Active Evaluations and Management Tools (ERS)
* AR 623-3
. i, oSt : View my Rater
DA PAM 600-3 am a delegate and Senior Rater Profile
« DA PAM 6004
« DA PAM 623-3 Manage Rating Chain | View Eorms |
* S1NET Signature Removal | Manage Delegates |
« MYBOARDFILE
Active Evaluations:
Rated Soldier Last Name: Rated Soldier UIC: EvalID: SSN: 0K I
|_CLEARFILTER |

o4 tems found, displaying 1 to 25.

[FirstPrev]1, 2, 3 [NextLa
Thry

Evan.

CAMACHO, DENISE MOORE,

CHRISTOPHER M

SENIOR

No CAMACHO, DENISE No No RATER

90048 FAVeCEL. FAGLEL o COLLINS,VICTOR [N No COLLINS,VICTOR [N DRAFT DELEGATE

MOORE,
81578  |20131223  [HOLM, SCOTT MAJ Yes CHRISTOPHER M... Yes No CAMACHO, DENISE Yes DRAFT RATER




- OER is locked by other rating officials for a short period, 5 — 20 minutes, after
they have viewed / edited an OER. The OER will unlock after this “cycle.”

- Last Rating Official did not use “exit” out of OER when exited EES. Have that
Rating Official log back into OER and use the “exit” button to close OER.

Print For Manual Submisslo‘m Submit to HQDA

Manage Enclosures Delete |

Rated Soldier

To edit a pari:

Rater

r selection, choose the appropriate button below:

Intermediate Rater | Senior Rater |

STRATEGIC GRADE PLATE (O6) OFFICER EVALUATION REPORT
For use of this form, see AR 623-3; the proponent agency is DCS, G-1.

See Privacy Act
Statementin AR 623-3

PART | - ADMINISTRATIVE (Rated Officer)

FROM (YYYYMMDD) | THRU (YYYYMMDD)

MONTHS

CODES

a. NAME (Last, First, Middle Initial) b. SSN c RANK | d. DATE OF RANK e BRANCH | f. COMPONENT
RANGEL, RAQUEL, D CcoL (YYYYMMODD) AR (Status Code)
20121019
g. UNIT, ORG.. STATION, ZIP CODE OR APO, MAJOR COMMAND h. UIC i. REASON FOR SUBMISSION
Any Unit | Choose, FT KNOX, 40121, SE
j. PERIOD COVERED k. RATED 1. NON RATED

m. NO. OF n. RATED OFFICER'S EMAIL ADDRESS (.gov or .mil}
ENCLOSURES
0

b. Delegate - Ensure that the rater or senior rater that you are a delegate for has
authorized you the proper “rater or senior rater delegate” rights. Most common issue is
the delegate has rater delegate only rights and is searching for an OER that the
delegate’s rating official is a senior rater (if this is the case, ask the rating official to grant
you “senior rater delegate” rights).

It eM MMy Sl

Questions

* AR 623-3

« DA PAM 600-3
DA PAM 600-4
« DA PAM 623-3
* STNET

« MYBOARDFILE

External Links and Resources

TOOLS
Continue/View Evaluation Status
Active Evaluations and Management Tools (ERS)
View Profiles where | View my Rater
am a delegate and Senior Rater Profile

Manage Rating Chain

View Eorms

Signature Removal

Manage Delegates




Ensure to select the proper role
(Rater/Senior Rater)

Manage Delegates

Delegates for Denise Camacho |~ | in the role of SENIOR RATER

View Edit and
Name Manage

Rating Submit Start End
LITIEEE Profile  Evaluations
1. John Omohundro 20140417 ¥4 20150417 [ [  Remove
2. Scott Holm vl v M 20140417 (¥4 20150417 ¥ [  Remove
3. Raquel Rangel | 0 20140417 Q 20150417 E | Remove
4
5.
6.
7.
8. You must click ‘update
9 permission’ to validate this as a
10. / successful transaction.
[ Update Permissions ][ Add Delegate ]

NOTE: Ensure the start date is set to 20140401 (if the start date is after this

date, any evaluation/support form submitted prior to the delegation date
will not be visible to the delegate.

Deleting OERS

a. When you are on the landing page of EES, select the evaluation that needs to be
deleted by selecting the “Continue/View Active Evaluations” radio button.

I M MLIIMY Sy ive

Questions
TOOLS
External Links and Resources Continue/View Evaluation Status
Active Evaluations and Management Tools (ERS)
* AR 623-3
r View my Rater
DA PAM €00-3 am a delegate and Senior Rater Profile
« DA PAM 600-4
R —— Manage Rating Chain | View Forms |
+ S1NET Signature Removal | Manage Delegates |
« MYBOARDFILE




b. Select the evaluation from the list of active OERSs.

Active Evaluations:

Rated Soldier Last Name: Rated Soldier UIC: EvalID: SSN: 0K I

CLEAR FILTER

64 items found, displaying 1 to 25.
[FirstiPrev] 1, 2, 3 [Next/Last)

allD D Rated Soldie gned Rate oCked gned enior Rate gned a our Role 0

05793 CAMACHO, DENISE MOORE,

SENIOR

No CAMACHO, DENISE  [No No porcu NP DRAFT i

90048 AAEL AL Ik COLLINS,VICTOR  [No No COLLNS,VICTOR  |No DRAFT DELEGATE
MOORE,

81578  [20131223  |HOLM,SCOTTMAJ  |Yes oo TR | No CAMACHO, DENISE | Yes DRAFT RATER

c. Click the delete button on the upper right hand corner. Only the rater, senior rater or
delegate can delete an evaluation.

‘ ‘
psources Command

[ PrintFor Manual submission |  Exit | Submit to HQDA |

Manage Enclosures | Delete |

To edit a particular selection, choose the appropriate button below:

Rated Soldier | Rater Intermediate Rater | Senior Rater |

STRATEGIC GRADE PLATE (06) OFFICER EVALUATION REPORT See Privacy Act
For use of this form, see AR 623-3; the proponent agency is DCS, G-1. Statement in AR 623-3

PART | - ADMINISTRATIVE (Rated Officer)

8. NAME (Last, First, Middle Initial) b. SSN C RANK | d. DATE OF RANK €. BRANCH | f. COMPONENT
RANGEL, RAQUEL, D coL {(YYYYMMDD) AR (Status Code)
20121019

9. UNIT, ORG., STATION, ZIP CODE OR APO. MAJOR COMMAND h. UIC i. REASON FOR SUBMISSION
Any Unit | Choose, FT KNOX, 40121, SE

j. PERIOD COVERED k. RATED I. NON RATED m. NO. OF

n. RATED OFFICER'S EMAIL ADDRESS (.gov or .mil)
FROM (YYYYMMDD) | THRU (YYYYMMDD) | MONTHS CODES ENCLOSURES
0

d. If rater has locked his/her block check, senior rater must request HRC Evaluations
Branch unlock and recalculate the rater’s profile before the OER can be deleted
(covered under “Unlock Rater Performance Block Check / Profile”).

ERS Request Process

ERS has replaced IWRS’ capabilities and will enable units to track their 67-10s.

Currently, personnel can request ERS access through their HIMS account manager,
typically found in the S1/G1 section.



ERS access HIMS Request

*HIMS manager must keep access request on file.

PSC Type: UAUB Other
Echelon: MPD GUIl @ HRC Other
Dury Position: () Sr. HR Manager () HR Manager @ HR Clerk

From HRC A ¢
Website ccoun
select Self = manager
. _ , scroll down
Service —
) and select
.ll-\k IIIE(.. S— HIMS

Sponsor or Account access manager should
Select “EBI” for ERS access

7
/

Section: Per Services Stoength Mgt @ Other
Application Access: [ -
AORS CITRIX COPS DATAQUERY | EBI EDAS EP2 EPM SEPM
ITAPDB /] MS51 SEPS 0SSS PERNET RDMS RPAS TOPMIS
Mirror Account (AORS, RDMS, RPAS Only):

a. Enter the date in the appropriate block in Part Il if the MSAF completion date is

within 3 yrs prior to the OER's thru date.

b. Leave the date block blank and the Rater states the projected MSAF completion
date in the Rater section, if the MSAF completion date is after the OER's thru date.

c. The Clear MSAF Date button enables Raters to delete erroneous MSAF dates.

Duty Description

4037 (Officer Record Brief)
MSAF Date ™ Clear MSAF Date

PRINCIPAL DUTY TITLE Operations Officer

POSITION AOC/BR AOC

State the rated soldier’s significant duties and responsibilities

Enter Principal Duty Title and Position AOC/Branch that matches with unit force structure documents. The information will reflect the duty titie found on the DA Form



OER Status (using EES)

a. Go to EES home page.

- Click “Continue/View Active Evaluations” button (under TOOLS)

TOOLS
External Links and Resources ContinuelViow Evaluation Status
Active Evaluations and Management Tools (ERS)
* AR 623-3
= View my Rater
DA PAM 600-3 am a delegate and Senior Rater Profile

* DA PAM 600-4

. DA PAM 623-3 Manage Rating Chain | View Forms I
« S1NET Signature Removal [ Manage Delegates |

MYBOARDFILE

- Navigate through pages of active OERs using hyperlinked page numbers in
upper left corner.

Active Evaluations:

Rated Soldier Last Name: Rated Soldier UIC: Eval ID: SSN: 0K I

CLEAR FILTER

{CirstPrev) 1. 2. 3 [NextLast]

Evaue Thy Lusoldier  +Signed? + ilocked? +Signed? +  Senior Rater 4 YourRole

CAMACHO, DENISE MOORE, SENIOR
95793 co No CAMACHO, DENISE | No No MOOS: N No DRAFT SENOE
90048 DANGEL RAQUEL g COLLINS, VICTOR No No COLLINS, VICTOR No DRAFT DELEGATE

b. Column Headings (in order left to right)

64 items found, displaying 1 to 25.
(5P Nexi/la

(Fitsi(Pr i

:locked? :Signed? +  SemiorRater  :Signed? &

S LT o AL ® T CHRISTOPHER M " (DR RATER
RANGEL, RAQUEL

90043 coL

No COLLINS, VICTOR No No COLLINS, VICTOR No DRAFT DELEGATE

- EvallD — the OER’s ID # (required for OER help / Ask the Expert assistance)
- Thru Date — OER’s Thru Date

- Rated Soldier — for that OER

- Signed? — has the Rated Soldier signed the OER (Yes or No)

- Rater — for that OER

- Signed? — has the Rater signed the OER (Yes or No)



Examiner’s reason for returning the OER

- Locked? — has the Rater locked the Rater block check (if yes the Rater Profile
is auto-updated at time of locking action)

- Senior Rater — for that OER
- Signed? — has the Senior Rater signed the OER (Yes or No)

- Status — current status of that OER

- Draft — still with unit / has not been submitted to HQDA

- Received — unit has clicked the “Submit to HQDA” button

-w Examiner — OER has been assigned to an Examiner
- Misfire — profile does not support SR potential indicated

- Rejected — report has been rejected by HQDA

- Returned — Examiner returned OER to unit for corrections

- Submitted to IPERMS — submitted by HRC to AMHRR/IPERMS

- Pending IPERMS - IPERMS has accepted the document into the
permanent record

- Accepted/IPERMS — OER has cleared the Examination phase and is
now sent to IPERMS (OER will drop from list of active OERs in 90

days after this action)

- Withdrawn — report returned at Senior Rater request

- Thru Date Updated — Last OER Thru date is updated on Soldier's ORB

- Your Role — for that OER

- Comments — place cursor over “Hover to View Comments” to read the

CAMACHO, DENISE
T

CAMACHO, DENISE

MOORE,
CHRISTOPHER M.

DRAFT

SENIOR
RATER

RANGEL, RAQUEL
CcoL

COLLINS, VICTOR

COLLINS, VICTOR

DRAFT

DELEGATE

20131223

HOLM, SCOTT MAJ

MOORE
CHRISTOPHER M

CAMACHO, DENISE

DRAFT

TN =




STATUS

CODE

DESCRIPTION

INSTANCE FROM

INSTANCE TO

PROFILE
COUNT

Initiated

The evaluation has been initiated

EES Wizard EPS to V Status
and is in the EES N/A
L. Any status within EPS via the Archival for reporting, profiling backed out,
i R The evaluation is rejected by the ESO Module change status system storage, no user interface retrieval
ReJeCtEd EPS team manually X X & Y BE, ' Deduct
functionality
The evaluation is returned to the . e .
T field via EES, removes signature E, M in the workflow, or any EES "I" Status, to the queue it left from last )
Return o ! manual change status in ESO User Option
maintains eval ID
Verified \V/ The evaluation is submitted . X L
successfully from the wizard EES Wizard Assignment queues, EPS Maintain
. ) V Status or existing E status .
The evaluation is in an examiner's . . Completed, Return to field, or Appeals, or
.. th i when given to a Supervisor for (Shira if the mistire fl el nannR
Examlnlng E user queue or in the supervisors user T T L2 misfire i ef‘mlls ire flag exists when trying Maintain
Queue sent to field from E status to return to fie
The evaluation is completed in the
Completed C EPS system and is ready for E,D,M,)J iPERMS workflow Maintain
submission to iPERMS
The evaluation is withdrawn from A e Archival f X filing backed
) the workflow in EPS manually by an E;; ;:Iat:slwnh in via the rchival for reporting, pfo i n;g ac e. oult,
Withdrawn|W TR T T e EaTTe : o u.e change status system storage, no user interface retrieval. Deduct
functionality
Rater request
q q . V status during intial entry into s q
) The evaluation has failed a profiling X Maintain until
M ) Completed, Return to field
Misfire B e Rt Ee— the EPS,:I' return from field IF Misfire action
sent to field from M status or
manually from ESO Module
The evaluation is maintained, but Any status within EPS via the Remains stationary until Admin or Supervisor
Hold put on hold and taken out of the ESO Module change status user changes the status for re- entry into the L
o H workflow for business process functionality workflow. This is done in the ESO Module Maintain
manually change status. There is
a Hold Queue for user retrieval.
The evaluation is being appealed by
Appealed J 1) the examiner with a derogatory |c and E C Status. Appeals only completes Maintain
remark, 2) by the return from
iPERMS process, or 3) return from
field as a correction
The evaluation has been determined
derog by an examiner or supervisor.
Derogator i i
g Yy D The user has the option to continue |g C for Perms - either with errors or R
without.
the eval to PERMS or send to
Appeals
The evaluations that come into
Classified |S EPS via synchronization from CD-R  |cp-R V - Verified N/A
file upload for classified data
The evaluations that come into
Kofax K Kofax V-Verified N/A

ESP via hard copy scan, Kofax




Profile (Rater / Senior Rater)

a. Reviewing Profiles in EES
- Go to EES home page

- click “View my Rater and Senior Rater Profile” button (under Tools)

Il M IINI Y SR e

Questions
TOOLS
External Links and Resources Continue/View Evaluation Status
Active Evaluations and Management Tools (ERS)
* AR 623-3

View my Rater
and Senior Rater Profile

« DA PAM 600-3
« DA PAM 600-4
« DA PAM 623-3
« S1NET Signature Removal | Manage Delegates |
« MYBOARDFILE

View Profiles where |
am a delegate

Manage Rating Chain I View Forms |

- EES will show both your Rater and Senior Rater Profiles for Ranks that you
have submitted Ratings (once locked) and Senior Ratings (once submitted to
HQDA)

Rater Profiles

PROFICIENT CAPABLE UNSATISFACTORY
RATER CPT 1 3 0 0
RATER cw2 1 3 0
RATER MAJ 0 4 0 0
Senior Rater Profile

One item found.
MOST QUAL / HIGHLY QUAL / ~ QUAL/ UNQUAL /

MULTI STAR PROMOTE TO BG - RETAIN AS COL UNSATISFACTORY

SENIOR

RATER T 0 0 1 0

b. Using ERS to access Senior Rater DASH-2

10



= Evaluation and Training

Tools OER NCOER

- Appeals and Corrections ( Create OER Support Form )| Cronin NCOET S DO O
= Evaluation Entry System
Users Guide ( Edit OER Support Form ] Edit NCOER "
- Ask an Expert
[ Create New OER )| Y
- Frequently Asked
Questions
TOOLS
External Links and Resources ContinOaN S Ewnltnon Sttt
[ Active E ] [ and m Tools (ERS) ]

AR 623-3

& View Profiles where | View my Rater
DA PAM 600-3 [ am a delegate l [ and Senior Rater Profile ]

DA PAM 600-4

DA PAM 623-3 Manage Rating ( 1ain

S1 NET ( Signature Removal ] [ Manage Delegates ]
MYBOARDFILE

= o

U.S.ARMY  Business Intelligence st [Tt O /oo v O

valuation Reporting System (ERS) - ACTIVE and RESERVE Home | Catalog | Favorites ) New v Open v Signed In As CAMACHO, DENISE L DA Ms v

LateReports St Regrs | Summay by e | Smmary Comparisn | &o:t;:pc:'rgwuuonﬂepmgSmm(ERS)-ACﬂ\EandRESER\’E- 50
: - = 3 W Dt

e WUIRRII \  Evaluation Reporting System (ERS) b

filkerfrom list below. ‘A é Evaluation Reporting System (ERS) - ACTIVE and

1 ReseRvE
(3 Evlaton Reporting Syste (ERS) - GUARD
Received Date: Senior Rater SSN: 6) SRS Dash 2
No Results
Between (3 D45 2 Management Repot Use

oo G e The specfied criteria didn'tresut in any data. This is often caused by applying fiters and/or (@ s 2- e
06/24/2014 % selections that are too restrictive or that contain incorrect values. Please check your Analysis 3 DASH 2 - Senior Rater
" Filters and try again, The filters currently being applied are shown below. = ERS Intemal Management Reports
Rank: (3 Boards & Evluations et Regots
A3 Received ate s btween 06/23/2014 and 06/24/2014 i (3 Evuatin FocssngProdctity Repes
DML and Eval Status Code is ot equalto i otin R < Public
Selc e : 7 g rod
- and Doc Recept Status Code s equal to /isin L
ACTIVEARMY v ¥ p Test
and UIC Code is equal to WH000OK 2
i s il Bt
Evaluation Status: and Component Name is equal to ACTIVE ARMY
Select v
— = Refeh
Brandh:

b. Incorrect Profile Numbers — Some Senior Rater Profiles have incomplete / incorrect
data transferred into their EES Senior Rater Profile. To correct, the Senior Rater (due
to sensitive nature of the information only the Senior Rater may request) submit a
request via email to:

- usarmy.knox.hrc.mbx.tagd-eval-policy@ mail.mil

- Subject: Senior Rater Profile Verification

- Include Senior Rater’s full SSN, Ranks that need to be verified, why you think
the data is incorrect

c. Use the link below to download profile management tools. These tools will assist
leaders in properly projecting future OERs and subsequent block checks.

https://www.hrc.army.mil/TAGD/Evaluation%20Systems%20Homepage.

11
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d. Sequencing — IAW AR 623-3 para 3-11, HQDA processes OERs in order of receipt.
This is extremely important to remember when submitted OERs by the three means
available — EES, Mail and Email (deployed units only).

e. Misfire - A report with an “Excels” rating that causes a rater’s profile to exceed the
49.9% limitation for “Excels” ratings in the rated officer’s grade will be automatically
processed with a “Proficient” HQDA electronically generated label. The rater and the
senior rater listed on the report will be notified of the misfire in EES, and the report will
process accordingly.

f. Unlock Rater Performance Block Check / Profile

- Email request to usarmy.knox.hrc.mbx.tagd-eval-policy@mail.mil for review
and consideration.

- Subject: Unlock Evaluation

- See example memo below.

OFFICIAL LETTERHEAD

OFFICE SYMBOL DATE

MEMORANDUM THRU (Rater’s Rater)

FOR U.S. Army Human Resources Command, Attention: AHRC-PDV-ER, 1600
Spearhead Division Avenue, Dept #470, Fort Knox, KY 40122-5407

SUBJECT: Request an Exception to Policy to Unlock Rater Profile (Eval ID XXXXX)
1. Request (Rater’s rank, full name) rater profile for (Eval ID XXXXX) be unlocked

due to (provide justification).

2. Point of contact for this request is (POC’s rank/title, full name, telephone number,
and email address).

Signature Block
(Rater’s Senior Rater)

12
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Signatures

a. Signatures must be signed sequentially in the below order.

- Rater signs Part Il block a6.

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts |-Vl and the administrative data is correct)

E OF RATER 7l o Fact Mt b — oo 1, - A P

- Intermediate Rater signs Part Il block b6. (if required)

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts I-VI and the administrative data is correct)

a3. RANK

MDD

0
)
0
5
P
3
»
F
P
m
o]
N
0
m
m
m
0
T
!
n
Q
3

T 7 DATE e

/hy Can't | sign?

\

13



- Senior Rater signs Part Il block c10.

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts |-Vl and the administrative data is correct)

a4. POSITION
Deputy Commanding General
a7
Middle Initial b4. POSITION
nits c4. POSITION
Commanding General

Y R 7 DATE IV ——
EWE r E (YYYYMMDD

0] Why Can't | sign?

- Rated Officer signs Part Il block el.

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts |-Vl and the administrative data is correct)

a rst, Middle Initia P—— a3. RANK a4. POSITION
S a7
3. RANK b4. POSITION

ATE(YYYYMMDD)

c7. COMPONENT

f7. DATE (YYYYMMDD

@ Why Can't | sign

14



- Supplementary Reviewer signs Part |l 6. (if required)

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts |-Vl and the administrative data is correct)

@ why Can't | sign? I 20130116

- Fields or errors that must be addressed before signing are listed once official
clicks on “Why Can’t | sign.”

PART Il - AUTHENTICATION (Rated officer's signature verifies officer has seen completed OER Parts I-VI and the administrative data is correct)

Message from webpage | X| ‘ ~_” - o7 :,f\.,.:_‘.\._ na Genera

The Intermediate Rater's name is a required field.
I The Intermediate Rater's SN is not displayed on the form, but is

required to apply a digital signature.

The Intermediate Rater's SSN must be 9 digits.
The Intermediate Rater's rank is a required field.
The Intermediate Rater's position is a required field.
The Intermediate Rater's email is a required field.
The Intermediate Rater's comments are required.

ID Why Can'tlsign? I

—

m

m

O cirmmsen |

b. Troubleshooting tips for EES signature issues.

- On the main landing page, press the F12 button on your keyboard. You should
see a pop up appear from the bottom of your screen. Look on the top row for
Browser Mode and Document Mode it should read Internet Explorer 9 and
Document Mode of 9. If it is not showing IE9, click on the Document Mode and
select IE9. Your screen will refresh and you will be able to add delegates. In

15




Select a zone to view or change security settings.

some instances, IE8 will work but will be slightly degraded. The root cause may
be a Windows permission issue when accessing the CAC reader and Digital
Certificate store on your Windows workstation through Internet Explorer. If you
could work with your IT staff in changing the access permissions of Internet
explorer to be at the same level as an Army Gold Master workstation the
signature process should work without any further issue.

- Some user's computers appear to be loading the control but some systems are
not letting it access the Certs/CAC reader through windows internal cryptography
system.

- Another resolution if needed, is to go to your Tools, click on Internet Options,
click the Security tab and uncheck the Enable Protected Mode (requires
restarting Internet Explorer).

Go to:
1. Internet Explorer Tools
2. Then Internet Options

20 ,
R — Mo | Ak | 3. Then Security and uncheck

“Enable Protected Mode”

[ Security level for this zone

» & v O s e
~|| & [ks]]#2 ] X [].5° sing R~
b . L s |
Internet Local intranet QEVHEEIEY Restricted
sites

Tt aites he.cards.dtidirect... - myPay Web Site & 1 Advanced Technologles B... A
m‘z:o?;ontarswebsntesﬂﬂaltey?; )_’I\ = - [ d= ~ Page~ S#'Etyv Tools ~ 9- »
your files. & Diagnose Connection Problems x
You have websites in this zone. - -

\"! Reopen Last Browsing Session

"] Pop-up Blocker »

S.
the settings, dick Custom level. X Work Offine
se the recommended settings, dick Default level. v Compatibility View

6 Some settings are managed by your system administrator.

Compatibility View Settings
I~ Enable Protected Mode (requires restarting Internet Explorer) l[RE 2z Rl
Custom level Defoultlevel | Toobars .
US| eas Vi
= = Explorer Bars »
Reset all zones to default level | <> Developer Tools F12
Suggested Sites

€27 Internet Options - Cemm—

oK I Cancel App I

16



- 64 bit encryption hides signatures. See below.

LawE  j¢ - M &G A ) 8 Home - HRC mirenet

4]

c. Redlined Signatures — click on the signature and look for error. Some errors

Collaboration Center

*x

MG Richard P.

Verify you are using the 32 bit version of IE
1) Click the "SPOKE WHEEL" located in the TOP

Right corner of your screen
2) Click "About Internet Explorer"

A

Sy Windows' Internet

& Explorer9

Print
File

Zgom (10052)
Safety

View downloads

Manage add-ens
FL2 developer teals
Ges to pinned sites

About Internet Explorer

In the new window that populates
— look for "Cipher Strength: 256-bit"
if you see those words then you are

using the 32 bit version of IE, if you
see "64-bit Edition" you are using

the WRONG version of IE.

require signature to be deleted/resigned, others do not.

d. Remove / Delete Signatures (can only be removed by the rating official or rating
official’s delegate that signed that block).

- Signature Removal / Deletion Sequence (if all signatures must be removed)

0O O O O O

Reviewer (if needed)
Rated Officer
Senior Rater

Intermediate Rater (if needed)

Rater

17




- “Delete option” — Rating official or delegate can use delete button.

Parts I-VI and the administrative data is correct)

a3. RANK a4. POSITION

MG Deputy Commanding General

7 DATE(YYYYMMDD

a7. DATE(YYYYMMDD

@ Why Can't | sign?

- “Signature Removal” option - button (lower left corner of the EES homepage)

Questions
TOOLS
External Links and Resources Contin — .
Active Evaluations and Management Tools (ERS)

* AR 623-3
. View Profiles where | View my Rater

DA PAM 600-3 ks i y
« DA PAM 600-4
« DA PAM 623-3 Manage Rating Chain View Forms
* SINET Signature Removal Manage Delegates
* MYBOARDFILE

18



- select the OER that needs the signature deleted

Active Evaluations:
Rated Soldier Last Name: Rated Soldier UIC: EvalID: SSN: 0K I

64 items found, displaying 1 to 25.
[First/Prev] 1, 2. 3 [Next/Last]

ated Soldie
Date

%5793 CAMACHOJDENSE 135 CAMACHO, DENISE  [No No por TR DRAFT iy

00048 AllEL A0 COLLNS,VICTOR  |No No COLLNS,VICTOR  [No DRAFT DELEGATE

= MOORE,
81578 120131223  |HOLM, SCOTT MAJ Yes CHRISTOPHER M... Yes No CAMACHO, DENISE Yes DRAFT RATER

Ways to Submit OERSs

a. EES - click “Submit to HQDA” button at top of OER once all appropriate signatures
are obtained.

b. Mail — mail hard copies to the following addresses:

- AERs:

U.S. Army Human Resources Command
(AHRC-PDV-ER) (Evaluation Processing)

1600 Spearhead Division Avenue, Department 470
Fort Knox, KY 40122-5407

- OERs:

U.S. Army Human Resources Command
(AHRC-PDV-ER) (Evaluation Processing)

1600 Spearhead Division Avenue, Department 470
Fort Knox, KY 40122-5407

- Appealed OERs:

U.S. Army Human Resources Command
(AHRC-PDV-EA) (Evaluation Appeals)

1600 Spearhead Division Avenue, Department 470
Fort Knox, KY 40122-5407

c. Email — this option is for deployed units only (subject line: Deployed OER), must
select 600 DPI or greater resolution for scanned OERs.

- usarmy.knox.hrc.mbx.tagd-eval-policy@mail.mil
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